The Saison Foundation 2023
Financial Report Form (Balance Sheet)

Notes:

· Please add lines and items when necessary.

· Please print all pages on A4 size paper.

· Please submit photocopies of documents proving payments (vouchers, receipts, etc.) for expenditures to which the grant from The Saison Foundation has been appropriated. Each document must be numbered in sequence of the following Total Expenditure form and attached to the prescribed Voucher Photocopy Attachment Sheet.    [Studio Award recipients do not need to submit vouchers.]

· Should there be a positive cash balance in the outcome of this Financial Report, please refund the balance (within the amount awarded from The Saison Foundation) to us.

(1) Income
	Grantee’s name:

	Exchange rate:
	Date of rate:

	Items
	Estimated budget
	Actual
	Details

(in JPN yen)

	
	in local currency
	in JPN yen
	in local currency
	in JPN yen
	

	Primary sales

(Tickets, publications)
	
	
	
	
	Tickets
	Unit

price
	No.

sold
	Sales

subtotal

	
	
	
	
	
	Advance
	
	
	

	
	
	
	
	
	Day
	
	
	

	
	
	
	
	
	Total
	
	
	

	Co-sponsorship fees
	
	
	
	
	Name of organization
	Amount

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Grants

(Excluding the amount

from The Saison

Foundation)
	
	
	
	
	Name of organization
	Amount

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Donations &

sponsorships
	
	
	
	
	Name of organization
	Amount

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Secondary retail sales

(Souvenir programs, DVDs, drinks, etc.)
	
	
	
	
	

	Advertising fees
	
	
	
	
	

	Other income
	
	
	
	
	

	Subtotal      (A)
	
	
	
	
	

	Funds on hand (B)
	
	
	
	
	

	Grant from The Saison Foundation        (C)
	
	
	
	
	

	Total (A)+(B)+(C)
	
	
	
	
	


(2) Expenditure

	Grantee’s name:

	Exchange rate:
	Date of rate:

	Items
	Doc. No.
	Estimated budget
	Settlement of accounts
	Details



	
	
	in local 
currency
	in JPN yen
	in local currency
	in JPN yen
	

	Production costs: Performance related

	Writing
	
	
	
	
	
	

	Direction
	
	
	
	
	
	

	Acting
	
	
	
	
	
	

	Musical composition
	
	
	
	
	
	

	Sound
	
	
	
	
	
	

	Lighting
	
	
	
	
	
	

	Costumes
	
	
	
	
	
	

	Stage design
	
	
	
	
	
	

	
	
	
	
	
	
	

	Subtotal (A)
	
	
	
	
	
	

	Production costs: Publishing related

	Writing
	
	
	
	
	
	

	Translation
	
	
	
	
	
	

	Illustrations
	
	
	
	
	
	

	Digital (scanning, etc.)
	
	
	
	
	
	

	Copyediting
	
	
	
	
	
	

	Design
	
	
	
	
	
	

	Production Editing
	
	
	
	
	
	

	Text Composition (offset)
	
	
	
	
	
	

	Paper
	
	
	
	
	
	

	Printing
	
	
	
	
	
	

	Binding
	
	
	
	
	
	

	Freight
	
	
	
	
	
	

	
	
	
	
	
	
	

	Subtotal (B)
	
	
	
	
	
	

	Venue/stage/construction costs

	Venue rental
	
	
	
	
	
	

	Equipment rental
	
	
	
	
	
	

	Personnel (hire)
	
	
	
	
	
	

	Stage settings/props
	
	
	
	
	
	

	
	
	
	
	
	
	

	Subtotal (C)
	
	
	
	
	
	

	Administrative costs

	Honorarium
	
	
	
	
	
	

	Travel/Accommodation
	
	
	
	
	
	

	Advertising
	
	
	
	
	
	

	Distribution
	
	
	
	
	
	

	Management
	
	
	
	
	
	

	Rehearsal space rental
	
	
	
	
	
	

	Planning
	
	
	
	
	
	

	Meals & refreshments
	
	
	
	
	
	

	
	
	
	
	
	
	

	Subtotal (D)
	
	
	
	
	
	

	Total (A)+(B)+(C)+(D)
	
	
	
	
	
	


                 For and behalf of 








                  (please sign)   








                      (please type)   







*To be submitted within two months after the conclusion of the project supported by The Saison Foundation.

- A Microsoft Word file of this form is available upon request. Please contact The Saison Foundation for further details.
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